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Code of Ethics and Conduct
Anti-Bribery and Anti-Corruption Agreement
Paramount Transportation Systems maintains certain policies to guide its employees with respect to
standards of conduct expected in areas where improper activities could damage the company's reputation
and otherwise result in serious adverse consequences to the company and to employees involved. The
purpose of this policy is to affirm, in a comprehensive statement, required standards of conduct and practices
with respect to certain type of payments and political contributions.
Paramount Transportation Systems requests that you carefully read this document and sign the bottom of
the agreement for as long as you are committed with Paramount Transportation Systems, and its subsidiaries,
to fight against bribery and corruption.
Paramount Transportation Systems conducts its business fairly, impartially, in an ethical and proper manner,
and in compliance with all laws and regulations.
(1) Paramount Transportation Systems is committed to conducting its business with integrity underlying all
relationships, including those with citizens, customers, suppliers and communities, and among employees.
The highest standards of ethical business conduct are required. Employees will not engage in conduct or
activity that may raise questions as to the company’s honesty, impartiality or reputation or otherwise cause
embarrassment to the company. Employees will avoid any action, whether or not specifically prohibited in
the personnel policies, which might result in or reasonably be expected to create an appearance of:
(2) Every employee and associate has the responsibility to ask questions, seek guidance, report suspected
violations, and express concerns regarding compliance with this policy. Paramount Transportation
Systems will maintain a program to communicate to employees its commitment to integrity and
uncompromising values. The program will inform employees of policies and procedures regarding ethical
business conduct and assist them in resolving questions and in reporting suspected violations. Retaliation
against employees who use these reporting mechanisms to raise genuine concerns will not be tolerated.





Using public office or public position for private gain
Giving preferential treatment to any person or entity
Losing impartiality
Adversely affecting the confidence of the public in the integrity of the company
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1. PURPOSE:
The purpose of this agreement is to ensure Paramount Transportation Systems vendors/agents/partners/
suppliers are in compliance with all the applicable anti-bribery and anti-corruption policies.
Associates will maintain the highest ethical standards in the conduct of company affairs. Intent of this policy
is that each associate will conduct the company's business with integrity and comply with all applicable laws
in a manner that excludes considerations of personal advantage or gain.
The following is a summary of the company's policy:
2. GENERAL POLICY APPLICATION
A. Gifts, Favors, and Payments by the Company: Gifts, favors, and payments may be given to others at
company expense, if they meet all of the following criteria:
1.

They are consistent with accepted business practices

2.

They are of sufficiently limited value and in a form that will not be construed as a bribe or payoff

3. They are not in violation of applicable law and generally accepted ethical standards
4. Public disclosure of the facts will not embarrass the company
B. Gifts, Favors, Entertainment and Payments Received by Company Associates:
1. Associates shall not seek or accept for themselves or others any gifts, favors, entertainment, payments
without a legitimate business purpose nor shall they seek or accept personal loans than conventional
loans at market rates from lending institutions) from any persons or business organizations that do or seek
to do business with or is a competitor of the company. In the application of this policy:
a. Associates may accept for themselves and members of their families’ common courtesies usually
associated with customary business practices. These include but are not limited to:


Lunch and/or dinner with vendors sometimes including spouses as long as the invitation is extended by
the vendor.



Gifts of small value from vendors such as calendars, pens, pads, knives, etc.



Tickets to events (such as sports, arts, etc.) are acceptable if offered by the vendor and the vendor
accompanies the associate to the event. These are not to be solicited by the company associate and
must be approved by the appropriate company officer.
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Overnight outings are acceptable under the condition that individuals from either other companies or the
vendor are in attendance. The associate must have prior approval from the appropriate company officer.



The receipt of alcoholic beverages is discouraged.



Gifts of perishable items usually given during the holidays such as hams, cookies, nuts, etc., are acceptable.

b. A strict standard is expected with respect to gifts, services, discounts, entertainment or considerations
of any kind from suppliers.
Day outings such as golf, fishing, and hunting are acceptable with prior approval from the appropriate
company official. The vendor must be in attendance and participation by the associate's family members
is not acceptable.
Use of vendor's facilities (vacation homes, etc.) by associates or families for personal use is prohibited. In
the event the vendor is present for the duration of the visit such a situation is acceptable as long as it is
only once per year and for limited duration, i.e. a long weekend. The associate must have prior approval
from the appropriate company officer.
It is never permissible to accept a gift in cash or cash equivalent such as stocks or other forms of marketable
securities of any amount.
2. Management associates should not accept gifts from those under their supervision of more than
limited value.
C. Prohibition of Improper Payments
The company expects all associates to use only legitimate practices in commercial operations and in
promoting the Company position on issues before governmental authorities. "Kickbacks" or "bribes"
intended to induce or reward favorable buying decisions and governmental actions are unacceptable
and prohibited.
No employee of the company or any controlled affiliate acting on the company's behalf shall, in violation
of any applicable law, offer or make directly or indirectly through any other person or firm any payment of
anything of value (in the form of compensation, gift, contribution or otherwise) to:
In utilizing consultants, agents, sales representatives or others, the company will employ only reputable,
qualified individuals or firms under compensation arrangements, which are reasonable in relation to the
services performed.
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D. Political Contributions
The company will not make any contribution to any political party or to any candidate for political office in
support of such candidacy except as provided in this policy and as permitted by law.
In the United States, federal law strictly controls corporate involvement in the federal political process.
Generally, federal law provides that no corporation may contribute anything of value to any political party
or candidate in connection with any federal election.
E. Conflicts of Interest
Associates should avoid any situation which involves or may involve a conflict between their personal interest
and the interest of the company. As in all other facets of their duties, associates dealing with customers,
suppliers, contractors, competitors or any person doing or seeking to do business with the company are to
act in the best interest of the company. Each associate shall make prompt and full disclosure in writing to
their manager of any potential situation which may involve a conflict of interest. Such conflicts include:
1.

Ownership by associate or by a member of their family of a significant interest in any outside enterprise
which does or seeks to do business with or is a competitor of the company.

2.

Serving as a director, officer, partner, consultant, or in a managerial or technical capacity with an outside
enterprise which does or is seeking to do business with or is a competitor of the company. Exceptions
to this can be approved by the Chief Executive Officer of Paramount Transportation Systems.

3. Acting as a broker, finder, go-between or otherwise for the benefit of a third party in transactions
involving or potentially involving the company or its interests.
4. Any other arrangements or circumstances, including family or other personal relationships, which
might dissuade the associate from acting in the best interest of the company.
F. Confidential Information
The revelation or use of any confidential product information, data on decisions, plans, or any other
information which might be contrary to the interest of the company without prior authorization, is prohibited.
The misuse, unauthorized access to, or mishandling of confidential information, particularly personnel
information, is strictly prohibited and will subject an associate to the discipline policy up to and including
immediate discharge.
Our clients and other parties with whom we do business entrust Paramount Transportation Systems with
important information relating to their businesses. It is our policy that all information considered confidential
will not be disclosed to external parties or to employees without a “need to know.” If there is a question of
whether certain information is considered confidential, the employee should first check with his/her
immediate supervisor.
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By signing this agreement, I confirm that I have read and understand Paramount Transportation Systems’
Anti-Bribery and Anti-Corruption Agreement.
I accept and agree to abide by this agreement, and I understand that non-compliance with this agreement
indicates non-compliance with Paramount Transportation Systems, its subsidiaries, and FAIM Standards.
Furthermore, I understand that we may be responsible for any non-compliance with this agreement, and
that we can consequently be removed from Paramount Transportation Systems’ list of approved partners.
Please sign and return to Paramount Transportation Systems via email (tariffs@pts-moves.com).

Company Name
Company Address
Email Address
Name & Position
Signature
Date
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